TKS Guide to Tagging, Pricing, Printing

Follow thege steps to enter, tag, and print your items correctly for the sale.

1. Access the MSM Congignor Portal [tem Limit Reminders:

9. Entering Infant hanging (0-18 mo): max 50 items : )
. *Does not include Specialty & Holiday Sectiong (infant only)*

= Ed'.t"!g WELEL Juniors: 25 itemg (true Juniors only- NO WOMENS)

4. Printing Your Tags

Young Men: 25 items
5. Attaching Your Tags Correctly & Securing Your Items

Women's Boutique: 30 high-end brands only
1. Accegs the MSM Congignor Portal

o Vigit the website and select the correct congignor
login (Mooresville OR Salisbury).
o 6o to Menu — Work with Congigned Inventory.

o Click Add Iteme and chooge your preferred entry mode.

= Note: If uging Voice Item Entry, read the
ingtructiong under the Instructions dropdown
2. Entering Your Items
o (ategory & Size
= (hoose a category
o (Mobile users: click Add Items first)
= Jelect a size
 Sorting your items by size before starting
will save significant time.
o Description

= Type/dictate a short but SPECIFIC description. At

minimum include:
e Brand & Color
Why_this matters:

« |f atag becomes separated from your item, we can now search
your description to match it. Input the description exactly how
you would identify the item when looking at it.

o (atchy phrages, unique features, and helpful details are

welcome!
| If we cannot search and find your item to replace a missing tag, it
HE et ASK: What would |
o Price be willing to pay?

= Minimum price: $2.00 :
= Must use $0.50 increments |we Prgcc:mt:ngﬁglso-
o Quantitu 90% Off Retail!
= |f you have multiple identical items, set the
quantity to print multiple tags at once.
o Digcount & Donate
= [tem can be DISCOUNTED:
o Allows your item to go 50% off on
discount days
—> Highly recommended.
= [tem can be DONATED:

o Ungold items will be donated after the gale
Iteme marked donate are automatically marked 75% off after the 50% off digcount day.
o Submit

= Click Submit when finighed.

3. Editing Itemg

o To edit one item — click Edit next to that item, make
changes — Submit
o You may:
= [Edit multiple items at once
= Qelect/de-select discount or donate
= Delete items you no longer want to include

4. Printing Your Taggs
*Make sure you have 65# (or heavier) WHITE cardstock ready.

1.8elect the Print Tags tab
2.Click Tag Printing Options
3.Chooge your needed option:
o Print Selected Tags, Print All Tags, Print All Unprinted Tags

4. Follow your printer prompts- *Don't adjust size/scale*
5.Cut out tags (6 per sheet)

5. Attaching Your Tags Correctly & Securing Your Items

General Tagging Rules
» Do NOT tape over the barcode - only tape the top %2
e Do NOT cut zip ties — cut ends become sharp and unsafe
» Do NOT place packing tape on paper, cardboard, or

stickers/decalg - It will tear and damage the item

* Place the tag on the outside of all Ziploc bags
o Tape the tag securely across the top (not over the barcode)

When pinning or tagging:
o Do NOT uge the two holes printed on the tag.
o Instead, place the pin or tagging barb just above the
phrage “TKS Season | Seagon ‘Year”
= Thig ensures proper placement and prevents tearing.
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Uc¢)) TKS ACCEPTABLE & UNACCEPTABLE ITEMS LIST

Ligt ig Not Conclusive - General List of Iteme Accepted at TKS

TOYS

Toys: Boys/Girls
Infant Toys
Games/Puzzles
Books

Doll Houses
Kitchens/Crills
Tool Benches
Arts/Crafts
Pretend Play

=
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=
=
E
=
=
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=

CLOTHING

Sizes Accepted:
Newborn through Teen
Categories:
Infant/Toddler/Child
Teen/Young Men/Juniors
Women's Boutique
Maternity
= Sale Season Clothing
& Shoes/Accessories
& Kids Boutique
B Women's Boutique
B Junior/Teens
E Young Men

Men's Clothing

List of Boutique Brande Accepted
£ Season Appropriate
Clothing on Website

OUTDOOR

Playhouse
Slides/Swings
Sporting Equipment
Bike/Tricycle
Wagons
Skateboards/Scooter
Basketball Goals
Cozy Coupe

Outdoor Games
Electronic Ride-On

EEEEEEEAEEE

FURNITURE

Cribs/Toddler Beds
Crib Mattress w/Crib
High Chairs
Changing Tables
Toy Box/ Organizers
Kids Desks
Gliders/Rockers

™ Kids Dresser/Amoire

& Bookshelf

Mattress alone

All Furniture Must Be Ascembled
at Drop-Off with All Parte

Chat” Group for Congignors

Teri Kidz Congignment: Acceptable & Unacceptable [tems

ELECTRONICS

& Video Games

Ef Kids DVD/Blue Ray
& Gaming Systems

& Gaming Accessories
& Musical Instruments
M Electronic Accessories
& Headphones

& Virtual Reality

Adult Movies (R)

INFANT

= All Baby Gear/Strollers
& Car Seat/Booster Seat
& Walkers/Bouncers
& Baby Monitors

B Mursing Accessories
E Feeding Items

= Bibs/Burpcloths
& Safety Locks/Gates
B Baby Food Making
& Diaper Bags

& Carrier/Sling

B Infant Bedding

E Potty Training

= Bathing ltems

Breast Pumps
Used Diaper Genie
Non-Ereathable Bumper Pads

Car Seats Must Not Expire
within 1 Year (1+ Years Left)

2.Pr|nt two copies of your large item tage
3.Bring both copies to drop off
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Women'e Boutique & Name Brands
Accepted & Not Accepted at TKS

THS's primary market is Kids Everything, Not Women's Clothing, so
wee accept VERY LIMITED Warmen's new and pre-loved boutique and higher-end brand items
(purchased within the last 3-4 years) from Petite to Plus Size This includes clothing, accessories,
handbags, shoes, and jewelry. Limit of 30 Hanging ltems.




